[image: image1.png]



Burnside Beefsteak and Burgundy Club Inc.

Function Cost Summary

(to be completed by function organisers and forwarded to the Treasurer)

Date of Function...................................

Venue.................................................................................................................

Income

......... people @............. per head:  $..........................

List names of members who did not attend and did not apologise

............................................................................................................................................

………………………………………………………………………………………………………….

Expenses

Restaurant cost $.................

Wine from cellar cost $..............

Wine purchase cost$ $.............

Other costs $.............

Total costs $.............

Surplus/Deficit $..................

Remarks

............................................................................................................................................

............................................................................................................................................

............................................................................................................................................

............................................................................................................................................

Note

 If reimbursement for wine purchases etc is requested, please include details and receipts, if possible, and a cheque will be forwarded. 
 Do not deduct costs from dinner payments or subscription fees.







